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Commission Meeting Minutes
Monday 4 November 2019
10.30am – 2.00pm
Present: 


Judith Robertson (Chair) (JR)
            


Susan Kemp (SK)




Jane-Claire Judson (JCJ)

In Attendance:  

Tiia Kontro (Minute Secretary) (TK)




Liz Gibb (item 9 only) (LG)





Kavita Chetty (item 6 only) (KC) 





Emma Hutton (items 6,7 and 8 only) (EH)





Carolyn Scott (item 8 only) (CS)

Apologies:

Alan Mitchell (AM)

List of acronyms
SPCB 
Scottish Parliament Corporate Body
1. Welcome / Declarations of Interest
There were no declarations of interest. 

2. Minutes of previous meeting
The minutes of the meeting held on Monday 7 October 2019 were approved, with minor amendments. 
3. Matters Arising
The matters arising report was discussed and the following points noted. 

3.1. TK shared the first version of the Commission Planning Calendar. Further updates are required from various other members of staff. 
3.2. It was agreed that the Commissioners should be given as much notice as possible of any important future events their attendance might be useful at. 

4. Update on the Business Case
JR shared a brief verbal update on the Business Case for Growth. It was noted that the discussions are ongoing and that any further developments would be shared with the Commissioners ad hoc. 
5. Financial Update

JR updated the Commissioners on the Accounts Submission which has now been completed and the feedback from the auditors has been actioned. It was agreed that JR should share the fully completed Accounts with the Commissioners. 
Action: JR to share the completed Accounts with the Commissioners. 
6. Gender Recognition Act reform  
Kavita Chetty (KC) and Emma Hutton (EH) joined the meeting. 

A discussion was had about the human rights law related of proposals to reform the Gender Recognition Act. The Commission agreed to monitor the wider public discourse on the issues involved, and to respond to the Scottish Government’s expected pre-legislative consultation on the proposals.
7.  Social Media Guidance 
EH shared draft Social Media Guidance with the Commissioners. The Commission discussed the following points. 

7.1. It was noted that this guidance was created following staff feedback and to empower staff to use social media to share updates about the Commission’s work. 

7.2. A discussion was had on how to appropriately share views and personal opinions in relation to the Commission’s work.

7.3. The Commissioners welcomed the new guidance as a helpful tool to support them and the Commission staff team with their social media usage. 
8. Website Update
Carolyn Scott (CS)  joined the meeting. 

CS and EH provided the Commission with the outcomes of a review of the current website’s accessibility, stability and user experience. Actions were presented to address identified areas for improvement.  The following points were noted. 

8.1. The aim is to improve the user experience of the website to make sure the website serves the users in the best possible way. 
8.2. Discussion was had around the various ways of determining the user preferences and making sure the correct information is displayed in the best possible manner on our website. 
8.3. It was noted that short-term improvements to the website would not impact the current financial year’s budget. Investment in a larger re-design is anticipated to be required within the next two years.  
9. Quarter 2 Financial Report 
Liz Gibb (LG) joined the meeting. 

LG shared the Quarter 2 Financial Report with the Commissioners. 
9.1. LG pointed out that SPCB have indicated a smaller contingency fund availability due to pension cost increases. 
9.2. An overspend was noted on the strategy and legal team’s budget due to the intervention work, however this is balanced out by underspend in other business areas.

12. AOB 

No AOB. 
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